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Full paper should contain 72.000 – 108.000 characters (excluding references, appendices). We recommend Times New Roman, 12 pt. justified, single spaced.
Abstract
Abstract contains 150-250 words and includes a very brief delimitation of the topic, why is it important, what is the research gap, research question(s), methods, sample and first results from a pilot or initial study. Do NOT use references, multiple paragraphs or abbreviations here.

Introduction

Introduction should introduce the topic, explicitly state the goals of the research, justify the necessity/importance of the research, state the expected theoretical and practical contributions – what is the “new”. Secondary data (surveys, polls, statistics…) can be used to justify the importance of the topic (for instance, if the work is about healthy alimentation, then we can use data on the obesity rate). Introduction should only contain references to the most important findings (studies… more details will be discussed in the theoretical background) and introduction, how our research contributes, complements or invalidates them. For PhD dissertations, the main focus is on expected theoretical contribution, and links to practical implications. For DBA dissertations, the main focus is on practical implications, ideally with at least some theoretical contribution as well. Relatedly, the reasoning for the dissertation can be based in current needs in the specific industry or business. 
Approximate length: 7000 – 11000 characters.

1 Theoretical Background

In this section, the literature review is presented. The author should determine who already explored this topic, what the findings were and how these studies are interrelated. The overview of related findings will lead to research questions and/or hypotheses at the end of this chapter. The text should have a concise idea and logical structure. It should be compact, not presented as a “summary of fragmented studies”. The authors should describe only the concepts and studies which directly contribute to the solution of your research problem, i.e. this part and what you will then do in the empirical part must be interrelated. Don’t use well-known facts, don’t imitate textbooks!

It is necessary to use mainly high-quality papers from very good international peer reviewed journals with a high impact factor. In such papers, you will also find inspiration how a well-structured Introduction, Theoretical Background, etc. … look like.

Research questions or hypotheses logically follow from the literature review. I.e. capture on existing gaps in knowledge or contradictory findings in the existing literature.

In quantitative research, research questions cover relationships between variables (or groups of variables). Hypotheses make measurable predictions about these relationships or about the population parameters. Hypotheses should be explicitly stated, or, at least, they must be clearly evident from the text. You will then need to statistically test hypotheses. 
For PhD. dissertations, statistical testing of hypotheses is basically a must. For DBA dissertations, it is recommendable, but in some cases, it is not necessary, depending on the type of research project in the particular company.

This section should also include the research model, i.e. the graphical representation of the expected relationships among model constructs/variables, and/or its brief description. Also hypotheses may be displayed in this research model.
In qualitative research, you do not use hypotheses. The theoretical background is framed around a central question + subquestions (usually, not obligatory). If subquestions are used, be careful to not make subquestions wider than the central question.  The questions usually start with “What…” or “How…”.

Length: 45000 – 63000 characters.

2 Research Methods

This section will describe what we will be investigating, how, who, what, where and when we will be interviewing, observing and in which way, or what other methods will be used (e.g. document analysis, participation, online methods). There are other standards for quantitative research and for qualitative research. However, for both types of research, the point here for the reader is the possibility of a critical evaluation of research and the possibility of its replication, if necessary. The methods should be described to such a detail so that a future researcher could do it again (replicate it).
Length: 10000 – 18000 characters overall

For quantitative research:

This section is usually divided into subsections (for example, Sample, Methods, Materials, Design, Data, Analysis, Stimuli, Scales…). The specific division differs among study types. It is appropriate to imitate the existing relevant studies in the respective field. When doing a questionnaire survey, you will usually see subsections “Sample”, “Methods” or “Measures” (Scales), “Data analysis”, while in experimental research, you will see “Sample”, Materials and Procedure”, or “Data and Analysis” when analyzing secondary data, etc. For the end of the first year, this section does not need to be elaborated in detail. But you should be able to suggest, what will be your sample, how do you plan to acquire participants, what will be the methods of data collection and envisioned methods of data analysis.

2.1 Sample

The “Sample” subsection should describe how many observations (cases) will be investigated (the expected sample size), how the sample size was determined (when you did power analysis), and how the sample is representative with respect to the population. The author should also describe the approach to data collection: how will he/she approach the respondents, characterize the type of sampling and critically discuss its suitableness with respect to the goal of the research.

At the end of the second year, you should have already collected the first data. So, you should also specify, who were your respondents till now, what is your current approach to collect the data, what works and what does not work and whether your plans had to be modified.

2.2 Methods / Measures / Materials
The “Methods” or “Measures” or “Materials” subsection should deal with the measures (how will the constructs defined in the Theoretical Background section be measured). Every variable in the model has to be measured in a specific way described here. At the end of the second year, you are expected to have your methods finalized and piloted. I.e. you should provide the description of all the variables here and present them in detail (e.g. for scales: item example, nr. of items, response scale, Cronbach alpha based on your pilot, any other proof that scales function well, e.g. factor analysis based on the pilot, other forms of validity check). The full questionnaire, or any other method you use should be presented in the Appendix. Please see good quantitative papers on how the use of scales is reported.
2.3 Data analysis
Finally, the section should describe the methods of “Data analysis”. Please indicate what methods of data analysis will be used (e.g. logistic regression, structural equation modeling…). The analytical approach should be described in the sufficient detail. It must be consistent with your research model outlined in the Theoretical Background section. Again, you should find inspiration for the correct choice of the analytical methods and their presentation in empirical papers that you have reviewed.

For qualitative research:

· What do you investigate: what have been your research question(s) (again).

· How will you answer the question(s) – data collection methods: 

· How will you answer the research questions including the justification of method choice (why is this method the most appropriate one for this research problem – please do not use generic phrases but be very specific about the particular method and its usefulness for answering the particular question). Ideally use references to back the justification. 
· The method should be clearly and specifically described (e.g. in case of in-depth interviews: where they have taken place, how were they recorded, or in case of observation: where, how and how long it took, how were qualitative data be recorded, etc.).

The section should also describe the methods of qualitative data analysis that you already started to apply on the first data collected. Please describe the software or techniques you used to code and organize the data, and the ways you worked with your qualitative data to proceed to the findings. E.g., coding scheme should be already provided.
3. Initial / Preliminary results based on a pilot/ pre-study
In this section, you should already present what your preliminary findings are. It does not have to be based yet on the complete dataset; likely, it is even better not to have collected all the data yet. The reason is, if something has to be modified, it is necessary to modify it before all the data are collected.
So, this section should help to answer whether you use valid and reliable methods that seem to enable you to answer your research question(s) after the full data collection is completed.

Length: 10000 – 16000 characters overall

References

The list of references must be alphabetically sorted. Most importantly:

· Every source which appears here must be cited in the text.

· Every citation from the text must be listed in this section.

Please follow the APA citation style: https://www.usq.edu.au/library/referencing/apa-referencing-guide
You can use recite to check you citations: https://reciteworks.com/ 
· Books: Author, A. A. (year). Book title. Place: Publishing house.
· Scientific articles: Author, A. A., Author, B. B., & Author, C. C. (year). Article title. Journal title, volume(issue number), page extent such as 92-101.

· Internet resources: American Psychological Association (year). HIV Office on Psychology Education (HOPE). Retrieved June 24, 2017 from http://www.apa.org/pi/aids/hope.html.

Altman, E. I. (1968). Financial ratios, discriminant analysis and the prediction of corporate bankruptcy. The Journal of Finance, 23(4), 589-609. 

Porter, M. E. (1979). How Competitive Forces Shape Strategy. Harvard Business Review, 57(2), 137-145.
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Appendix 1 – XXX

Appendices can contain large tables or other materials that could reduce the legibility of the text. 

Formal Requirements
Please adjust the writing style – the research project is a scientific work and the style is different from other publications. The target audience is not the general public, but the academic sphere. Don‘t use subjective expressions („I think that…“, „In my opinion…“), try to be as objective as possible.
Citation style
Literature review (“Theoretical Background” section) contains the summary of the state-of-the-art. Don’t use footnotes to cite sources. Use only the APA citation style.

· An example of citing a research paper is this one (Smith, 2013). You should state the name of the author and year of publication.

· When using books, we usually refer to a specific page (Turner, 1999, p. 13).

· In case of two authors, state two last names (Smith and Turner, 2000). In case of three or more authors, use only the first last name, followed by “et al.” (Smith et al., 2006). 
· In case of several consecutive citations, use semicolon to separate them (Smith, 2012; Turner, 1999).
It is not well appropriate to use university textbooks or theses (bachelor, diploma). Textbooks are not sources of primary findings, their purpose is educative. You should always cite the original author (article, study). It is useful to know what methods, on what data, in which contexts the findings have been found out, so you should know the original work, not just their summary. An example is the Altman bankruptcy model – don’t cite a textbook of financial analysis, instead cite the original paper of Altman (Altman, 1968), etc.

Equations
Variables should be in italics. Compare: 
· Function f takes the form of…

· Function f takes the form of …

Formulas should be numbered and use Equation editor 3.0 or MathType. 
Example of an equation:
	
	
[image: image2.wmf]g

P

DIV

k

e

+

=

,
	(1) 


where DIV is the expected dividend for the next period, P ís price and g is the growth rate. 

Figures and Tables
Figures and tables are numbered and if they are not your own work, you should state the source. Every figure, table must have a reference to it in the text. At the same time, don’t provide duplicate information.
Figure 1 Example of a figure
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Source: Smith (2011)
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