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1. Introduction
The introduction of the thesis should briefly define the topic, explicitly state the objectives of the thesis, justify the need/interest of the project, state the expected contribution of the thesis, especially from the scientific/academic point of view, but also from the point of view of practical application of the results. It should contain references only to the most important findings (implemented studies, main theories, discussed in detail in the theoretical basis) in the topic and mention how it deepens, complements or refutes them. 

It is important to choose a topic that addresses a gap in knowledge, focuses on a contradiction in existing results, a problem faced by many organisations and for which there is no clear solution yet, etc. In a dissertation, the point is not the descriptive aspect, it is not enough, for example, to focus on the frequency of responses among organisations, etc. The most common approach within a dissertation is to use different methods of analysis, either quantitative or qualitative, to look for and/or test relationships between the different factors that are the focus of the thesis. The approximate length of the introduction is 5 pages.

The expected length of the dissertation is between 90 – 120  pages, and may be outside this range if justified.

2. Theoretical part
In this part of the thesis a thorough literature search is carried out, i.e. it is advisable to find out who has already dealt with the topic and what results have been reached. A review of existing knowledge will lead to the formulation of appropriate questions or hypotheses at the end of this chapter (What has not been answered? What is missing in the literature?). The text should have a clear idea and a logical structure. The text should be compact, not in the form of fragmented summaries of several studies. Individual paragraphs should be logically linked to each other. Only theories and concepts that will subsequently be used in the empirical (application) part of the qualification thesis, i.e. directly contribute to the solution of the problem you have defined, should be described. Do not use commonly known facts, do not describe textbooks. Based on a good overview of unanswered questions and challenges, conflicting findings, identified trends, etc., the candidate will identify interesting research questions that are likely to generate interest. It is essential that these are topical research topics. The research questions and hypotheses are derived from a well conducted literature search and must be stated either at the end of the Theoretical Basis or always after the relevant text of the Theoretical Basis, e.g. at the end of the sub-chapters.
Approximate length of the theoretical part is 50 pages.

Here we also provide important notes on the literature and citations used. It is important to rely on good quality sources (which means in particular scholarly foreign articles in prestigious scientific journals) or monographs. The minimum number of scholarly sources used is 80; the ability to use quality foreign sources is assessed. It is recommended to use especially up-to-date information from articles in journals with a high impact factor. A review of impacted journals in each FPH discipline at http://fph.vse.cz/veda/podpora-vedy-a-vyzkumu/impaktovane-casopisy/ or the current version of the Academic Journal Guide 2018 may be useful for this purpose. Use APA citation style 6th edition. Articles in quality journals are also the best way to see what a well-written Introduction, Theoretical Foundation, etc. looks like. DO NOT cite Wikipedia, ManagementMania, Investopedia, etc. because the texts in them are not verified.
Do not use footnote format citations. You must use the APA citation standard to cite and create your reference list (see info at https://fph.vse.cz/wp-content/uploads/page/158/FPH_APA_manual_cistopis_180315_AD.pdf). 

An example of citation of a scientific article is the following (Novák, 2013). The surname and year of publication are given. 

- In the case of scholarly books, the page is usually included (Svoboda, 1999, p. 13). 

- In the case of two authors, two surnames are given (Novák and Svoboda, 2000), in the case of three or more authors, only the first surname followed by "et al." or "et al." (Novák et al., 1920).

- In the case of multiple consecutive citations, they are separated by a semicolon (Novák, 2012; Svoboda, 1999).

In the case of a direct quotation, the text is given in quotation marks and the page number is also referred to. For example, the XY phenomenon is defined as "a situation in which an individual's repeated perceptions of self-importance occur" (Nowak, 2012, p. 931).

As a rule, it is not appropriate to cite textbooks or qualification papers (bachelor's, master's). Textbooks are works of compilation (simplifying, illustrative) and use knowledge that someone else came up with earlier. It is necessary to cite the primary author in order not to deny his/her merit.  It is important to know what methods, data or context were used to arrive at the findings, so it is necessary to know the original work, not just a summary of it. An example is the Altman model, where we do not cite a textbook of financial analysis, but Altman's paper (Altman, 1968). When we need to cite Kralick's quicktest, we need to cite Kralick's original paper, for Porter's five forces model, Porter's original paper (Porter, 1979), etc. At the same time, it is necessary to be familiar with the original text, since we can never know whether a subsequent author has correctly understood the original text or misrepresented its meaning.
3.
Research methods

This section sets out what will be measured or surveyed, who will be interviewed or whose behaviour will be monitored and how. It then describes in detail and specifically the methods for analysing the relevant data. The importance of this is the possibility to critically evaluate the project and to replicate it if necessary. The methods should be described in sufficient detail to enable a potential interested party to replicate the process faithfully from the description. 

The Research Methods section is commonly further divided into subsections. For example, one may encounter subsections such as Research File, Materials, Procedure, Design, Data, Analysis, Stimuli, Scales, Models, and others. The specific division of the Research Methods section varies according to the type of research and it is advisable to refer to relevant articles. For example, for a questionnaire survey you will mainly encounter the Research Set and Measures sections, for an experimental survey you will encounter the Research Set, Materials and Procedure sections, for secondary data analysis you will encounter the Data and Analysis sections, etc.
3.1 Data sample
The analysed data are most often primary data, i.e. data that the student collected or participated in collecting, and secondary data (collected by someone else and used by the student for the analysis).

Primary data 

Depending on the nature of the research, the applicant must describe as precisely as possible the research population from which the data was obtained. If the aim of the thesis is to generalise the research findings, a clear definition of the underlying population for which the findings are valid is also needed. I.e. what are the criteria for inclusion in the population and who is an element of this basic population (a company of a certain size in a certain industry in the Czech Republic, a manager in a defined position in a defined type of company, an academic at a public university in the Czech Republic, a founder of an IT start-up in Prague, etc.), what is the size and composition of the sample obtained, and how were the subjects recruited to cooperate. In this context, the response rate should also be reported. The representativeness of the sample should also be clearly argued if this is the type of research that needs representativeness for the generalisability of the results.

Secondary data

In the case of research working with secondary data (e.g. data from a publicly available or restricted access database, e.g. Albertina, Amadeus, Reuters, etc.), it is necessary to describe clearly the sources of the data worked with and explain why these data are sufficient to answer the research questions. Again, how the data were obtained (e.g., what queries were made to the databases, what were the criteria used, etc.) and how representative they are of the underlying population should be described.  

In this chapter you should describe

o What the population looks like - typically made up of people, companies, teams, etc. (e.g. women on maternity leave, workers in a specific job role, CEOs, migrant-focused NGOs, IT start-ups). What criteria must the element of the core set meet? 

o What does the sample look like - how many respondents (people, organisations) make up the sample and what are their characteristics? 

o How is the sample obtained? What techniques did you use to recruit respondents (stratified random sampling, quota sampling, etc.)? What was the return rate?

o If you use secondary data, what database is it from? How do you demonstrate that they are valid? What criteria do you use to select data from the database?

3.2 Data collection methods

Here the student must describe the specific methods used to collect the data. The most common methods include interviewing, observation, experiment and others. The research process (including data collection) and the specific methods and questions or scales used to measure each variable must be clearly described. 

In quantitative research, the sections where each variable is described are usually divided into dependent variables, independent variables, and control variables. The variables are either obtained from existing databases and statistical data (then the exact source of the data needs to be described), are measured by single questions (then the question needs to be described and the rationale given for why it is sufficient to measure the variable with only one question), or by scales (then the validity and reliability of the scale needs to be convincingly argued, and an example item and range of the scale is given). The relevant method must be sufficiently and specifically described, including references to the works of the method developer from which you are adopting the method. The reader must be able to reuse the method according to your description. For methods taken from other authors, it is important to refer to them (APA recommended style), and for translations, to describe how you went about the translation.

Even in qualitative research, it is important to clearly describe the process of scientific inquiry, e.g. by defining the conditions of observation, describing and justifying the structure of the in-depth interview, etc. 

The specific questionnaires or interview guides in full are then put in the appendices of the thesis.

3.3 Data evaluation methods

In this section, it is necessary to describe the methods by which the student evaluates the data, e.g. content analysis, structural models, multiple regression analysis, analysis of variance, meta-analysis, cluster analysis, etc. These methods usually have various other aspects that should also be reported here. This is not a general discussion of these methods, but a description of the specific workflows within these methods that have been used.

Note that the subsequent use of descriptive statistics (frequencies, mean, median, etc.) is not sufficient. 

The approximate length of the theoretical part is 10 pages.

4. Findings
In this chapter we describe the results - in quantitative research we usually present a summary of the measured values in tables and graphs and briefly comment on them, including their statistical significance.

The data must not only be reported, but also analysed with respect to the objectives of the thesis. To find out whether the differences between the observed groups are statistically significant, whether the variables are correlated, etc. It is necessary to report the names and values of statistical tests, confidence intervals, and effect sizes, etc. 

In quantitative research, a table is usually used which includes the main descriptive characteristics and correlations between variables. Only then does one move on to the main analyses, e.g. regression or structural models.

In the social sciences, the results of analyses are commonly reported according to APA style (see, for example, page 8 in http://www.discoveringstatistics.com/docs/writinglabreports.pdf). Be careful not to put here printscreens from different SW, the appearance of tables in the text has its own rules, it is best to take inspiration from good quality journals in the field (e.g. Academy of Management Journal, Journal of Management, etc.).

In this section, you are not discussing the results yet. That is, you do not compare them to previously conducted studies, address the limitations of the findings, or discuss the contribution of the results to theory or practice.

The approximate length of the Results section is 20 pages.

5. Discussion
The discussion is usually followed first by a brief summary of the results and (in quantitative research) we also comment on the hypotheses set out in the introduction of the paper. Rather, the most important results should be in the introductory part of the discussion - we sell the key. 

This is followed by an explanation - why we found what we found. This section should use a confrontation with the literature - where do our results fit with those of previous studies and further deepen understanding of the topic? What authors do our results differ from and why do we believe this has occurred? How do we explain this? Did we use a different set? Different methods? Different analyses? Were the data collected in a different situation? How did the work further develop the findings of previous studies? We also offer explanations for any surprising, unexpected or ambiguous results.

We then articulate in the discussion the contribution of the paper - 1) to the advancement of theory and knowledge, 2) to practice. 

The discussion usually ends by stating the limitations of the findings - what may account for their limited generalizability, what methods had reserves in reliability, and so on. From these, some suggestions for possible future improvements are also made. 

The approximate length of the Discussion section is 15 pages.
6. Conclusion
We conclude with a summary of the paper. The conclusion should reiterate what was our aim and the main point of our research. It should evaluate the fulfilment of the objectives of the thesis and the answers to the research questions. It should be evaluated objectively and critically. We should state what the main and most interesting results we have reached and what is the main contribution of our work (for theory and practice). We conclude with recommendations on how research on the topic should be developed further. 

The approximate length of the Conclusion section is 3-5 pages.
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Annexes

The appendices usually include what would "break" the flow of the text in the theoretical part too much, a detailed detailed preview of the methods used for data collection (e.g. the complete text of the questionnaire), methods of data analysis (e.g. the complete categorical system in content analysis including subcategories), various robustness tests (secondary statistical models using alternative variables that are not crucial, but show that the author has tested possible alternative interpretations, or verified the research findings by another method of calculation), etc. This includes additional information demonstrating the ethical aspects of the research, e.g. the wording of the informed consent.

Images and tables

Figures and tables shall be numbered, and if they are taken (or adapted, modified) from other sources, the source shall be indicated for each. Each table, figure or graph must be referenced in the text. They should also not show duplicate information.

Fig. 1: Example image

[image: image2.png]



Source: Novák (2011, p. 523)
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