IGA 1 2018 – Recommendations for submitting IGA projects 
The following text provides recommendations for the preparation of high quality projects submitted within the Internal Grant Agency. It is an addendum to the IGA specifications published at http://veda.vse.cz/granty/iga/zasady-studentske-grantove-souteze-platne-pro-projekty-zahajene-od-r-2016/. Therefore it is necessary to get acquainted with the tender dossier in detail.

Scientific Project Intent 
The applicant must demonstrate a good knowledge of the world academic literature in the given field. I.e. in the introductory part of the application to briefly describe the contemporary level of knowledge using current information from articles in journals with a high impact factor. A useful guide is an overview of relevant high impact journals in individual disciplines at http://fph.vse.cz/veda/podpora-vedy-a-vyzkumu/impaktovane-casopisy/.  Based on a good overview of unanswered questions and challenges, contradictory findings, identified trends, etc., the candidate sets out interesting research questions that have the chance to raise the interest of editors of high quality journals. It is necessary that these are contemporary research ideas. The expected contribution of the research project should be convincingly substantiated, in particular from a scientific / academic but also from a practical point of view.

Designing a project proposal
Data set and sample
Primary data (most frequently questionnaire surveys)
According to the nature of the research, the candidate must describe as accurately as possible the research sample from which he / she needs to obtain the data. I.e. who is the subject of a data set (a company of a certain size in a particular field, a manager in a clearly defined job, a scholar, a founder of a startup, etc.), what is the size of the data set that allows subsequent analysis, what are the criteria for inclusion in the data set, and finally how  to engage the subjects in cooperation. In this context it is necessary to consider the risks associated with the response rate, which can significantly reduce the data set size. There should also be a clear discussion on the question of the representativeness of the sample in the type of research which needs representativeness for generalizing the results of the reasearch.
Secondary data
In the case of the research working only with secondary data (e.g. publicly accessible databases or restricted access databases such as Albertina, Amadeus, Reuters, etc.), it is necessary to clearly describe the sources of data and explain why these data are sufficient to answer the research questions. At the same time, the applicant must verify the availability of these data before submitting the project or obtain the owner's confirmation of the possibility of their use for the purposes of the research project.
Research methods
As part of the project design, the applicant has to describe both the planned data collection methods (for primary data) and the data evaluation methods. Regarding data collection, it has to be described which specific existing methods will be used (e.g. verified scales published in high quality articles) or which tools and scales the applicant plans to create within the research project. In any case, the issue of validity and reliability of the tools used must be emphasized as it is a prerequisite for the possibility of being published in high quality journals.

At the same time, the methods with which the research team will evaluate the data obtained (e.g. content analysis, structural equation models, multiple regression analysis, analysis of variance, meta-analysis, cluster analysis, etc.) must be described. Please note that the mere use of descriptive statistics (frequency, average, median, etc.) is not sufficient.
Schedule
The duration of the project is 1 to 2 years for scientific projects submitted by a student of a doctoral study program at FBA UEP, or 1 to 3 years for projects submitted by a researcher at FBA UEP. The duration of the project  for organizing a student scientific conference is 1 to 2 years. Bear on mind that the first year is actually 10, not 12 months due to the beginning of the project from 1 March 2018. Therefore, it is appropriate to start the research activities before the day the project actually starts. For multi-year projects, it is necessary to expect the first verifiable outputs to be achieved in the first year. Achieving these outputs is important for obtaining the funding for the following year.
Expected findings / hypotheses
The research team needs to indicate in the project proposal what the research findings are expected to be and formulate hypotheses (in a quantitative type of research) for which they will seek support in the research project.
Composition of the research team
The composition and size of the team involved in the application must match the objectives of the project, the anticipated content and volume of work. In case that the project proposer is a PhD student, his supervisor is always a member of the team and fulfills the role of scholarly project guarantor. For projects submitted by PhD students, it is also necessary that at least one other doctoral student is a member of the research team. The number of Ph.D. or Masters degree students in the team is at least equal to the number of other team members. Students of the Bachelor's degree program can not be members of the project.
Ethical aspects
The applicant will describe the ethical aspects related to the implementation of the planned research and how he / she will proceed in order to comply with it. The focus shoul be in particular on the following ethical principles: respect for others, confidentiality of information, voluntary participation, informed consent of research participants, ensuring anonymity, responsibility in data analysis and presentation of results, ensuring safety etc. Ethical principles should be taken into consideration at all stages of the research process, i.e. research design and access to data, data collection, data analysis and presentation.

The research team must also explicitly state the following statement: "The team is committed to avoiding data manipulation, plagiarism, autoplagiarism, sending an identical article to multiple journals, using so-called fake authorship (each co-author must actually participate in the preparation of the publication) and sending articles to so-called predatory journals. "

The level of expected publication output
The publication outputs mentioned in the project proposal represent the commitment of the team members. The lead researcher and other members of the research team with a significant share of funding are aware that if the outputs are not accomplished, the possibility of further funding from the internal resources of VŠE will be limited or even excluded until the publication of the promised outputs. In this context, it is advisable to familiarize yourself with the criteria for evaluating the final Reports of student scientific projects, available at http://veda.vse.cz/granty/iga/zasady-studentske-grantove-souteze-platne-pro-projekty-zahajene-od-r-2017/
It is necessary to describe in which particular journal or journals the investigators plan to send the papers, as well as at what conference they plan to present, or in which publishing house to publish the monograph. When submitting alternative variants of journals, one of the least-rated journals is taken as the expected output / promise for review and evaluation purposes.

The output of the IGA project must be assigned to just one IGA project, not to other sources. The assignment is usually done in the form of a reference to the financial support of the publication in the "Acknowledgement" section at the end of the paper or on the cover page (depending on the requirements of the given journal). Information about publication support from IGA sources is a prerequisite for the eligibility of publication output for the project. Each output must also be registered in the database of publication outputs of UEP.
Preferences:
The preferences for the publication output are sorted from the highest preference to the lowest. Each project must have at least one of the outputs listed in points 1 to 4 as a planned output.

1. An article in an English-written foreign journal with a non-zero impact factor in the Web of Science database, a higher impact factor being an advantage.

2. An article in a domestic or Central European foreign journal with a non-zero impact factor in the Web of Science database.

3. An article in a journal with an SJR indicator in the Scopus database.

4. A shared authorship in a foreign scientific monograph or a domestic scientific monograph that fulfills the conditions of the B or C type results according to the RVVI evaluation methodology.

5. An article in a journal included in the current list of reviewed non-impacted periodicals or in the ERIH+ database.

6. A shared authorship on the Czech scientific monograph.

7. Active presentation (with a paper) at a conference that can be reasonably expected to be included in the Web of Science or Scopus database or active presentation at a top foreign conference (see List of prestigious conferences). It is necessary to have an active presentation and at the same time to send a full-text article.

8. Speaking at a high quality foreign conference - the selection of the conference must be justified in detail.
The recommendations for scheduling of publishing outputs:
The application must state clearly the dates of submissions of papers to specific journals or manuscripts of monograph to publishers. Also there needs to be a clear statement on the terms the applicant commits to fulfill the given promise, i.e. the date of publication itself. The recommendations are listed below.

1. It is expected that for the impacted journal publication outcomes the articles will be sent to the respective journals at the end of the year, or in the second year in two-year projects. The articles must be sent before the project ends. The paper should be accepted for the journal publication by the end of 2019 or by the end of 2020 for two-year projects.

2. It is expected that for the Scopus journal publication outcomes, the articles will be sent to the respective journals in the second half of the year or in two-year projects also in the next year. The article must be sent before the project ends. The paper should be accepted for the journal publication in a Scopus journal by mid-2019 at the latest in one year project or by mid-2020 for two-year projects.

3. The deadline for submission to the press for the output in the form of a monograph or shared authorship of a monograph is the end of 2018 in one-year project or the end of 2019 for two-year projects.

4. In case of active conference contribution, the date of the conference should be within 2018-19, but before the project ends. For top-level conferences, it is necessary to expect that the submissions must be sent 7-9 months in advance.
Adequacy of financial requirements
The total planned budget of the project should be in line with the planned publication outputs i.e. with their quantity and quality. It is natural that projects which commit themselves to several articles in impacted journals will have a planned budget much higher than projects that will only plan for contributions to conferences, etc. It can be expected that the planned annual budget for individual projects will be in the range of 100,000 to 200,000 CZK, in exceptional cases in the range of 50,000 - 400,000 CZK.

It is possible to pay only for non-investment expenditures from the grant  (the investment is long-term tangible fixed asset over 40,000 CZK or long-term intangible asset over 60,000 CZK) with a usability time longer than 1 year. It is also not possible to cover educational events (e.g. study visits, internships, summer schools) or pedagogical or administrative activities. It is possible to cover the costs associated with publishing outputs (participation fees or publication fees).
Scholar wage costs:
It is assumed to be be paid for an intensive working hour on the project:

· Prof./doc. 500 CZK / hour

· PhD. 300 CZK / hour

· Ing. 200-250 CZK / hour

For wage costs paid in the form of remuneration or work agreements (DPČ), the cost of social and health insurance is 34% and it needs to be added to the total costs.
Scholarships:
· Doctoral students - 150-200 CZK / hour.

· Students of the Master's program 100-120 CZK / hour.

· The share of scholarships and other personal costs of postgraduate and master study program students in total personal costs and expenses, including scholarships, must be at least 60%.
Travel costs:
Travel costs traditionally include travel expenses, accommodation, public transport, catering, and conference fees. It is also possible to pay for visas and travel insurance and in case of exotic destinations also the necessary vaccinations. Funds should be used economically, so if the conference is in a five-star hotel, it is advisable to find out if there is more economic accommodation nearby. For foreign conferences it is possible to pay the costs related to the period up to one day before the conference until one day after the conference. For domestic conferences it is advisable to consider the possibility of arrival and departure on the day of opening and closing of the conference.

Recommended limits for attending conferences are:

· Domestic conference included in CPCI or Scopus 7,000 CZK (Prague is less expensive)

· Foreign conference included in CPCI or Scopus 15,000 CZK

· The top level international conference 20,000 - 40,000 CZK (depending on the destination). For the definition of top level international conference see the faculty web site

· High quality international conference 15,000 CZK
Material costs:
· Notebook - 25,000 CZK (possible for internal doctoral students only)

· Software – it is necessary to justify the need and to find out whether it is not available already at VŠE

· Foreign monographs - total limit of 15.000 CZK per year

· Small office supplies - max. 5,000 CZK per year

· Access to a non-public database (e.g. Magnus) - it is necessary to justify and find out whether it is not available already at VŠE
